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OBJECTIVE
To obtain an internship where I can maximize my skills in marketing research, administrative tasks customer and accounting service.
SUMMARY OF SKILLS AND ABILITIES
• Provide multi-lingual marketing research in French, English, Chinese and Dutch.
• Process multi-lingual orders for international markets.
• Assist with promotional, public relations and marketing activities.
• Assist with French website localization.
• Provide French translation and proofreading.
• Assist with bookkeeping and accounting.
Major strengths include communication skills in 3 languages, attention to detail, computer and Internet literate; energetic young adult, with experience in being part of small team group.
WORK EXPERIENCE
INTERNSHIP
2009 (2 weeks)		Dernières Nouvelles d’Alsace (French regional newspaper), France.
			Assisted with interviews and information gathering.
2009 (2 weeks)		L’Alsace (French regional newspaper), France.
			Assisted with interviews and information gathering, writing of an article.
EDUCATION
2012 – Present	French Bachelor’s Degree in Foreign languages applied to Business and Management – Université de Lorraine, Metz, France.
2009 – 2012 	Baccalauréat (equivalent to GCE ‘A’ Levels) scientific section, obtained with honours – Lycée St-André, Colmar, France.
LANGUAGES
[bookmark: _GoBack]French			Native language
English			Fluent
Chinese		Working knowledge (including 2-month stay in China)
Dutch			Conversational
